
BUSAD 200-Financial Accounting on Spreadsheet 

Spring 2021-Section 0154-Online 
Instructor: Linda Kropp  

Required Text: 

Microsoft® Excel 365 Complete IN PRACTICE 2019 with SIMnet 
access code.  Kathleen Stewart, Randy Nordell, McGrawHill Publishing Company. Bundle 
ISBN: # 9781266331428 
Students will require an access code for McGrawHill SIMnet to accompany the text.  
This package (including the print text and access code) is available for purchase at the 

Pirate’s Bookstore. The price at the MJC bookstore is less expensive than purchasing only 

the access code and etext from the publisher’s website. 

Course Description: 
Introduction to spreadsheet software. Spreadsheet analysis, design, testing, and documentation as they relate to 

the field of accounting will be covered; hands-on experience using Microsoft® Excel® as a tool for solving 
financial accounting problems.  This course will follow the Financial Accounting course, using similar problems for 
Excel practice.  

 

Prerequisites: 
Previous or concurrent enrollment in BUSAD 310 or BUSAD 201 or equivalent. If BUSAD 310 is used for 

prerequisite, please let the teacher know for flow of course topics.  

Here is my plan for maintaining Regular Effective Contact with you throughout the course: 

 I will usually post at least one announcement per week with reminders and other notifications about what is 
happening in the course and/or on campus. 

 I may occasionally participate in discussion board assignments with you but usually, I leave those for you to 
discuss and give my feedback in the grading comments. 

 I will provide you with feedback on your assignments. My goal is to do this within one week but occasionally 
it may take a little longer. Be sure to check the gradebook for my feedback. 

 I may message you if I see you are falling behind or if you miss a major exam. Please let me know if you run 
into difficulties that prevent your submitting your work in a timely fashion. 

 I may reach out to you in other ways as well including phone messages and/or email. 

Here are the ways you can make contact with me outside of the Canvas learning environment: 

Instructor Contact Information: 
Regular contact throughout the semester will occur via the Announcement tool in Canvas. Be sure to check the 
Announcement section in Canvas as least one per week for important information. I can also be reached via 
phone, email and/or in person during office hours.  

 

Email: 
Communication through Canvas is preferred. If you choose to contact me through MJC email (kroppl@mjc.edu), 
please put “Busad 200” in the subject line to ensure your email does not get lost in the shuffle.  Emails will be 

returned within 24-48 hours, Monday through Friday, 48 hours on the weekend. If you do not hear back in a 
timely fashion, please resend your message and/or leave a voicemail. 
When communicating via email please include the following information: 

Your CLASS and SECTION, Your NAME. It is difficult to answer your question if I don’t have this information.  

 

Phone: 
You can call my office phone at 209.575.6168 to leave a voicemail. This voicemail goes directly into my MJC email 

which is checked consistently throughout the day.  

Office Hours: Founders Hall 120-D  

mailto:kroppl@mjc.edu


See Canvas course for Office Hours. Office Hours are kept current in the Course Introduction Module under 

“Contact your instructor and peers.” 

Course Learning Objectives: 

Upon successful completion of the BUSAD 200 course: 
1. Construct complex spreadsheet formulas and functions to build effective accounting spreadsheets from 

start to finish.  

2. Format spreadsheets to enhance visualization, readability and presentation including charts and graphs. 
3. Design user-friendly spreadsheet templates to collect and communicate accurate and useful accounting 

information. 

Other learning goals include: 
1. Format, modify and save a workbook. 
2. Prepare a workbook for final distribution. 
3. Use absolute, mixed, relative, and 3D references in a formula. 

4. Build and edit functions from the Statistical, Date, Time, Financial, Logical, and Lookup & Reference 
categories.  

5. Edit chart elements including titles, data labels, and source data. 
6. Format chart elements with shape styles, fill, outlines, and special effects. 
7. Create and format a list as an Excel table. 

8. Apply Conditional Formatting rules as well as Color Scales, Icon Sets, and Data Bars. 

9. Build and format a PivotTable. 

10. Use a template to create a workbook and save a workbook as a template. 

11. Finalize a workbook for distribution by inspecting it for personal information, accessibility, and 

compatibility. 

Diversity and Disability: 
Disabled Students Services can be found on the web at http://www.mjc.edu/studentservices/disability . Call 209-
575-6225, Fax 209-575-6852 or TTY 209-575-6863. The office can also be reached by email at: 

mjcdsps@mjc.edu. 

Policies and Procedures: 
Coursework: 

Weekly Schedule:  
This course is set up with two major sources of information—the Excel Text and the Lab Manual. We will work out 

of one or the other each week in the weekly learning module. All assignments for the week will be listed in the 
learning module and a summary of the semester is listed on the Home Page of the course. 

Students are expected to submit assignments on a regular schedule throughout the semester. All assignments are 

due by 11:59 pm on the Wednesday after they are assigned. 5% per day will be deducted for late work.  

SIMnet Assignments and Quizzes will be submitted through Canvas using the publisher learning tool, SIMnet. 

Scores will be available upon completion of assignments. Two submissions will be allowed for each Assignment 

and Quiz. 

Lab Manual Problems will be submitted directly in Canvas via file upload. Instructions are available in Canvas 

for completing and saving each problem. Problems can be resubmitted one time to bring it up to a maximum of 

80%. 

Discussions will be available during the week that the discussion is assigned and require participation in a timely 

manner.   

Late Work:  
All work submitted late will automatically be discounted 5% for each day that they are late.  

Grading Policy: 
Grades will be based upon completion, timeliness and quality of assignments, on the following scale: 

 

http://www.mjc.edu/studentservices/disability
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Assignment Category: Points: Percent:    

SIMnet Chapter Assignment (5 @ 60 pts per 

chapter) 300 30% 
   

  Chapters 20 pts each 

 

   

  Guided Projects   25 pts each  Percent Grade 

  Quizs 15 pts each  90-100% A 

Lab Manual Problems & Cases (points vary) 

 Problems=Chapters 1-3, 5-8 
 Cases=1, 2 & 3 

500 50% 
 80-89% B 

Discussions and activities (5-30 pts each) 100 10%  70-79% C 

Final Exam 100 10%  60-69% D 

Total  1000 100%  0-59% F 

Academic Honesty: 
Students caught copying, sharing work and/or plagiarizing will receive a failing grade on the assignment/case/test 
and in the course, as well as possible disciplinary action from the college. 

Plagiarism 

Some students have trouble understanding what plagiarism is, so let's get that straight right away. Plagiarism 
includes copying writing or merely ideas from the published or unpublished work of another person without full, 

clear acknowledgment of the source. If you paraphrase or summarize what someone else has said, you must 
acknowledge that source even when you put those ideas into your own words. You are plagiarizing if you cut and 
paste bits and pieces of writing from the Internet or any other source and make it appear as if you wrote those 

words (i.e. if you don't use quotation marks and cite the source). Plagiarism also includes copying from yourself--
that is, turning in material that you wrote for another class. 

In this course, plagiarism detection software may be used on assignments you submit. If you're not sure what 

plagiarism is, check out the MJC Library "Avoid Plagiarism" page. It includes brief videos and tutorials. 
Any assignment where academic dishonesty is involved will automatically receive an F (zero points), which may 
result in the student failing the course. A report may be filed. For additional information, see the MJC Standard of 

Student Conduct webpage.    
 

Adding/Dropping/Participation: 
Students may add with an online add code during the first two weeks of class. Any student who does not enter 
the online classroom and complete the Week One Assignments by Thurssday at 11:59 pm of the second week of 

class will be dropped. At any point during the semester where a student fails to participate in class-which is 
defined as “turning in at least two assignments (other than a quiz) over a two week period,” they may 
be dropped from the course (i.e. just taking the quizzes is not enough). 

Spring Important Dates:  
January 18: Martin Luther King Jr. Day  
January 24: Last day to drop without a "W"/Last day to drop and receive a refund  
February 12-15: Presidents’ Weekend (No School)  
February 16: Last day to file for Pass/No Pass  
April 5: Last day to drop with a “W”  
April 26-May 1: Finals Week  
A complete MJC Spring calendar can be found at: http://mjc.edu/instruction/calendar.php 

 

http://mjc.edu/instruction/calendar.php


Schedule at-a-glance: 

Module: Dates: Lab Manual Assignment: SIMnet Assignment: 

Week 1 Jan 11-20  Excel 2019: Chapter 1-Creating and 
editing 

Week 2 Jan 20-27  Excel 2019: Chapter 2-Formulas and 
Functions (IF) 

Week 3 Jan 27-Feb 3 Problem 1 & 1b - T Accounts  

Week 4 Feb 3-10  Excel 2019: Chapter 3-Charts 

Week 5 Feb 10-17 Case 3 - Charting  

Week 6 Feb 17-24 Problem 2 & 2b - Adjusting Entries  

Week 7 Feb 24-Mar 3 
Problem 3 & 3b - The 10-Column 
Worksheet & Closing Entries 

 

Week 8 Mar 3-10 Case 1 - Worksheet  

Week 9 Mar 10-17  Excel 2019: Chapter 7-Working with 
Templates 

Week 10 Mar 17-24 Case 2 - Financial Statements  

Week 11 Mar 24-31 
Problem 5 & 5b - Lower of Cost or 
Market 

 

Week 12 Mar 31-Apr 7 Problem 6 & 6b - Bank Reconciliation  

Week 13 Apr 7-14  Excel 2019: Chapter 4-Organizing Data 
(Pivot Tables) 

Week 14 Apr 14-21 Problem 7 & 7b - Depreciation  

Week 15 Apr 21-28 Problem 8 & 8b - Payroll  

Week 16 Apr 28-30 Final Exam covering Lab Manual and Excel Text (SIMnet) 

 

Trouble Accessing an Online Class? 
If you should have trouble logging into Canvas once the semester has started, contact the Helpdesk by email: 
mailto:onlinehelpdesk@yosemite.edu or by phone: (209) 575-7900 for assistance with your account. The 

Helpdesk hours are as follows:  
Student Helpline during regular MJC business hours: 209-575-7900 
Nights and Weekends Helpline for Students: 844-303-8280 

Further information can be found at the Helpdesk Webpage at: 
http://mjc.edu/current/studentservices/waystolearn/online/index.html  

This syllabus is subject to change as needed throughout the semester. 
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